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Document Revisions 
Version Number Owner Updates 

V1.0 (18/02/2021) LXS First release 

 

About this Guide 
 

The JobMaker Hiring Credit scheme has been introduced by the ATO to give businesses 

incentives to take on additional young job seekers. 

 

This guide is intended for system and payroll administrators to identify and maintain eligible 

employees for the JobMaker Hiring Credit scheme if STP Reporting is configured within 

LawMaster. 
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JobMaker Hiring Credit 
 

What is JobMaker? 
The JobMaker Hiring Credit Scheme has been introduced to assist Employers with the cost of 

hiring additional employees.   

 

This is not a payment that is passed onto employees, however, is paid to employers every 

three months in arrears and can be claimed from 1 February 2021 for the first JobMaker 

period.  

 

Employers and employees must meet eligibility criteria for each JobMaker period that you 

want to claim for.  

 

Getting Ready for JobMaker 
1. Check if your business meets the eligibility requirements. 

2. Have your eligible additional employees complete a JobMaker employee notice. 

3. Register your business in the JobMaker Hiring Credit scheme with the ATO. 

4. Nominate your eligible employees through STP Reporting. 

5. Claim your JobMaker Hiring Credit from 1 February 2021.  

 

Key Dates  
❖ From December 2020 register for JobMaker Hiring Credit via the ATO Business Portal.  

❖ From 1 February 2021 you can claim for the first JobMaker period 7 October 2020 to 6 

January 2021.  

❖ The last period ends on 6 October 2022 however you can claim for this period up to 31 

January 2023.  

 

Identify and Maintain Eligible Employees 
Once an Employer has identified eligible employees, they can use STP Reporting to notify the 

ATO.   To nominate an employee, you need to ensure that you have the following information: 

 

❖ Payee Family Name 

❖ Payee Given Name 

❖ Payee TFN 

❖ Payee Other name (if applicable) 

❖ Payee Commencement date 

❖ Payee cessation date (only when employee ceases employment) 

❖ Payee date of birth 

❖ Payee payroll ID 
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To indicate nomination of an eligible employee, an Allowance Code will need to be created 

and assigned to the Employee for $0.00 with the description of JMHC-NOM (AJMNOM). 

 

 
 

To remove the nomination of an employee, where a nomination should not have been 

provided, an Allowance Code will need to be created and assigned to the Employee for $0.00 

with the description of JMHC-NOMX (AJMNOMX). 
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Where an employee has ceased employment and is subsequently rehired and meets eligibility 

for JobMaker Hiring Credit, an employer can nominate the employee again.  An Allowance 

Code will need to be created and assigned to the Employee for $0.00 with the description of 

JMHC-RENOM (AJMRNOM).  

 

 
 

To remove the rehire nomination of an employee, where a nomination should not have been 

provided, an Allowance Code will need to be created and assigned to the Employee for $0.00 

with the description of JMHC-RENOMX (AJMRNOMX). 
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JobMaker Hiring Credit reporting due dates 
The JobMaker Hiring Credit measure started on 7 October 2020 and goes through to 6 

October 2022.   The JobMaker periods and claim dates are detailed below.  

 

JobMaker 

Period 

JobMaker period dates Claim period dates 

Period 1 7 October 2020 to 6 January 2021 1 February 2021 to 30 April 2021 

Period 2 7 January 2021 to 6 April 2021 1 May 2021 to 31 July 2021 

Period 3 7 April 2021 to 6 July 2021 1 August 2021 to 31 October 2021 

Period 4 7 July 2021 to 6 October 2021 1 November 2021 to 31 January 2022 

Period 5 7 October 2021 to 6 January 2022 1 February 2022 to 30 April 2022 

Period 6 7 January 2022 to 6 April 2022 1 May 2022 to 31 July 2022 

Period 7 7 April 2022 to 6 July 2022 1 August 2022 to 31 October 2022 

Period 8 7 July 2022 to 6 October 2022 1 November 2022 to 31 January 2023 

 
Allowance Parameters 
If you are currently STP Reporting from LawMaster, the Allowance Codes for the Nomination, 

Renomination and cancelling of both Nomination and Renomination as well as the JobMaker 

Periods and Cessation of JobMaker periods can be added to the Payroll Payment and 

Deduction Codes either manually or loaded in bulk using the xml file provided by LawMaster. 

The description of the Allowance Codes must be the same as that described below and any 

deviation may cause significant delay or prevent reimbursement.  

 

Setup Allowance Codes Manually 
1. Where an employee has met the minimum hours test for a JobMaker period, the 

allowance codes will need to be created for the period/s you intend to claim for. 

 

MenuBar ➔ Parameters ➔ Set Parameters ➔ Payroll ➔ Payroll Payment and Deduction 

Codes  

 

JobMaker Period Payroll Code Description Allowance Code 

Period 1 AJMP01 JMHC-P01 Normal Pay: Unticked 

After Tax: Unticked 

Exclude from EGS: 

Unticked 

Exclude on PAYG: Unticked 

Allowance Code: Other 
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Period 2 AJMP02 JMHC-P02 As above 

Period 3 AJMP03 JMHC-P03 As above 

Period 4 AJMP04 JMHC-P04 As above 

Period 5 AJMP05 JMHC-P05 As above 

Period 6 AJMP06 JMHC-P06 As above 

Period 7 AJMP07 JMHC-P07 As above 

Period 8 AJMP08 JMHC-P08 As above 

 

 
 

2. Where you have incorrectly reported that an employee has met the minimum hour test 

and you need to remove that declaration, the allowance codes will need to be created 

for the removal of the declaration. 

 

MenuBar ➔ Parameters ➔ Set Parameters ➔ Payroll ➔ Payroll Payment and Deduction 

Codes  

 

JobMaker Period Payroll Code Description Allowance Code 

Period 1 AJMP01X JMHC-P01X Normal Pay: Unticked 

After Tax: Unticked 

Exclude from EGS: 

Unticked 

Exclude on PAYG: Unticked 

Allowance Code: Other 

Period 2 AJMP02X JMHC-P02X As above 

Period 3 AJMP03X JMHC-P03X As above 
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Period 4 AJMP04X JMHC-P04X As above 

Period 5 AJMP05X JMHC-P05X As above 

Period 6 AJMP06X JMHC-P06X As above 

Period 7 AJMP07X JMHC-P07X As above 

Period 8 AJMP08X JMHC-P08X As above 

 

 
 

Load Pre-defined Allowance Codes  
JobMaker Allowance Codes that have already been defined by LawMaster can be loaded in 

bulk by using the file made available from HelpDesk using the following instructions. Please 

contact HelpDesk direct for a copy of the file if required.  

 

1. Save the JobMakerHC.xml file to your desktop. 

 

2. Check that there are no existing PC Parameters with a Par_Code within the range 

AJMNOM to AJMRNOMX. In the screenshot below we have sorted the Par_Code column 

in alphabetical order to ensure the upload will not delete any existing Allowance Codes 

within that range. 

 

Menu Bar ➔ Parameters ➔ Payroll ➔ Payroll Payment and Deduction Codes 
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3. Select Load from the Context Menu and update the fields as noted in the screenshot 

below. The Input File location will be where you saved the JobMakerHC.xml file in step 1. 
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4. The following 20 JobMaker parameters should now be displayed for the PC Parameter. 

 

 
 

Identify your Eligible Employees  
Once the Allowance Codes are available, you can nominate your eligible employees for the 

JobMaker Hiring Credit by adding the JMHC-NOM Allowance Code.  

 

For each of your eligible employees, enter an Adjustment Pay Run, assigning the nomination 

Allowance Code with a $0.00 amount, and lodge with the ATO.  
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1. Go to Input and Review Timesheets, and enter an Adjustment transaction for each 

eligible employee as follows: 

 

a. Select Employee and set Pay Method to Adjustment: 

 
 

b. Remove any existing Allowances in the Allowances tab and add the JobMaker 

Nomination code of JMHC-NOM.  Ensure the Rate and Amount are kept at $0.00 

select OK. 
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c. Remove any existing Deductions from the Deductions tab: 

 
 

d. Continue adding employees that are eligible for JobMaker until they have all been 

nominated. You should have a list of employees with $0.00 in all currency fields of 

the Review Timesheets grid. 
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e. Once you have assigned the JobMaker nomination code to all eligible employees, 

select Audit Payroll Transactions > Audit Pays: 
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f. Review the STP Reconciliation Report to ensure eligible employees now have the 

Allowance Code of Other – JHHC-NOM allocated: 

 

 

 
 

g. Review the STP Report to ensure the Update Event receives a Report Status of 

Success 

 

2. Once you have received a successful submission of the nomination of employees, you 

can now proceed to adding the Allowance Code for the period you are claiming.  This will 

need to be done for each period.  
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a. To do this, you will follow the steps by adding an Adjustment timesheet, however 

the Allowance Code you are selecting will be the period you are claiming for e.g. 

JMHC-P01.  Don’t forget to remove any deductions as per steps above.  
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b. Add the code for each employee. 

 

c. Audit that pay (which will be zero) so that the update file is sent to the ATO.  

 

Repeat Step 2 for each additional eligible claim period. 

 
---- END OF DOCUMENT --- 


